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VIDEO

http://www.youtube.com/watch?v=4P785j15Tzk


Why is managing time important?

Reduce & Manage Stress
Reach YOUR Goals

Maintain Balance
Control your time

Work Smarter,
 Not Harder

Perform Academically



Activity
Academic Success Time Budget 















The 3 Schedule 
Systems 1. Term Schedule

2. Weekly Schedule
3. Daily Schedule



Term Schedule 

❖ Write in all your 
assignments/exams

❖ Good way to track 
deadlines 

❖ Your Term Schedule 
aligned with your 
Syllabi will be your GO 
TO!



Daily Schedule
❖ Write your goals for the day 
❖ Write the tasks and assignments  

you need to do   
➢ High Priority/Low Priority 
➢ Cross off the items you have completed 

❖ Make sure to add any uncompleted 
items to the following day 

                             Goals           



Reflection

If you had $86,400 in the bank today and you are able to spend them anyway you 
can by the end of the day, how would you spent it? 

 If you don’t use it all by the end of the day, you will lose it! 



Remember: 
You have 86,400 seconds in a day

How will you use them? 



I
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